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1. O0mue moJ10KeHUA

Hacrtosmas WucTtpykuus paspaborana B coorBercTBUM C  «llomoxkenuem 00
0COOEHHOCTSIX O00pabOTKM NEPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMON 0€3 HCHOJIb30BAHUS
CpEICTB aBTOMAaTHU3alMW», YTBEPKACHHBIM NTocTaHoBiieHHeM [IpaButenscTtBa PO ot 15.09.2008
Ne 687, sBnsercs nmomonHeHneMm kK «llomoxkeHuio 00 00pabOTKe MEPCOHANBHBIX ITAHHBIX B
MBJIOY «IPP — n/c Ne34 «PsOunymika» u onpeaenser npaBuia paboThl ¢ MEPCOHATBHBIMU
JAHHBIMH U MX MaTepUaIbHBIMH HOCUTEIISIMU 0€3 UCTIOIb30BaHUS CPEACTB aBTOMATH3AIIHH.

O06paboTka MepcoHaIbHBIX JAHHBIX, MOJYYEHHBIX OT CYOBEKTa MEPCOHATBHBIX JAHHBIX,
coJiepkanuxcs B HHGOOPMAIMOHHON CHCTEME MEPCOHANBHBIX HAaHHbBIX (nanee - MCIIdH) nmubo
U3BJICYCHHBIX W3 TAKOW CHCTEMbI, CUMTAETCA OCYIIECTBIEHHOW O€3 HCIOJB30BaHUS CPEICTB
aBTOMAaTHU3alMK (HEaBTOMATU3UPOBAHHOM), €CJIM TaKue JAEMCTBUS C NEPCOHAIbHBIMU JaHHBIMU,
KaK HCIOJIb30BaHUE, YTOYHEHHE, PacIHpOCTPaHEHHE, YHHUUTOKEHHE MEPCOHAIBHBIX JIaHHBIX B
OTHOLIEHMH KaXJ0ro M3 CYOBEKTOB IIEPCOHAJIBHBIX JAHHBIX, OCYILIECTBIISIIOTCS IpU
HEMOCPEJICTBEHHOM YYaCTHH YEJIOBEKA.

JIOKyMEHT, COJepKalllMii IIEPCOHAJIBHBIE JAHHBIE - MaTEPHUANBHBIA HOCUTENb C
3apuKCUpOBaHHOM Ha HeM B J11000# dhopme nHbopMaluelt, cofepxaiield mepcoHaNbHbIE TaHHbIC
pabOTHHUKOB (WJTH TPpaXkKIaH B IOTOBOPax ¢ (PU3MUECKUMHU JIUIIAMHU) B BHJIE TEKCTa, poTorpaduu u
(M) UX coYeTaHMUsl.

C yuerom Oonpiioro oobemMa (MacCOBOCTH) JOKYMEHTOB, COJEPKAIINX MEPCOHAIbHbBIE
JaHHble, U  CTPOrO  pErjJjaMEeHTUPOBAHHOIO  MOpsAAKa  MX  XpaHEHUs  IOMETKa
KOH(UICHIIMATFHOCTY HA HUX HE CTaBUTCA.

C Hacrosimeli MHCTPYKLMEH JOJDKHBI OBITh O3HAKOMJICHBI TIOJ] MOJMHCH PaOOTHUKH,
JOMycKaeMble K 00pa0oTKe TMEepCOHAIBHBIX JIaHHBIX 0€3  HCIONb30BaHUS  CPENCTB
aBTOMaTHU3aluu. JIMCTBl O3HAKOMIIEHUS XPAHATCS Yy OTBETCTBEHHOI'O 3a CHUCTEMY 3alllUThl
uHpOpMaLu B MHOOPMAIIMOHHON CHCTEME MEPCOHATIBHBIX JaHHBIX.

2. Iopsinok 00padoTKM MEPCOHAIBHBIX JAHHBIX

[lepconanbHble JaHHBIE TOJKHBI 000COOIATHCA OT MHOM MH(pOpMaluu nyTeM (uKcaluu
UX Ha OTJENIbHBIX MaTepUaIbHBIX HOCUTEINSAX, B CIELUAIBHBIX pa3/ienax WM Ha Moisx (opm
(6maHKOB).

IIpu ¢uxcanuu nepcoHaNbHBIX AAHHBIX HAa MaTEpUAIBHBIX HOCUTENSAX HE JOIMYCKaeTCs
¢ukcauu Ha OJHOM MaTEpUAIbHOM HOCHUTENIE IEPCOHAIbHBIX JaHHbBIX, I€JU 00pabdOoTKU
KOTOPBIX 3aBEAOMO HE COBMECTHMBI. [ 0OpaOOTKHM pa3IMYHBIX KaTErOpHi MEepCOHAIbHBIX
JAHHBIX - UCIIOJIB30BATh OT/IEIbHBINA MaTEPUAIBHBIA HOCUTEIb JUIS KaKJO0M U3 KATETOpH.

PaGotHuku, ocymecTBisionie o0pabOTKy MEepPCOHANbHBIX TaHHBIX, UHPOPMUPYIOTCS
HEMOCPEACTBEHHBIM HAuaJIbHUKOM (pyKOBOAHTEIEM) O (akTe 0OpabOTKM MMHU NEpCOHANBHBIX
JAHHBIX, KaTeropusx oOpabaThIBa€MbIX MEPCOHAIBHBIX JAAHHBIX, a Takke 00 OCOOEHHOCTSIX U
IpaBUJIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

TunoBble ¢GOpMBI JTOKYMEHTOB JOJKHBI OBITH COCTaBJIEHBI TAaKMM O0pa3oM, 4YTOOBI
KaXIblii M3 CYOBEKTOB TMEpPCOHAIBHBIX JIAHHBIX, COJAEpXAIIUXCi B JOKYMEHTE, HMel
BO3MOXXHOCTh O3HAKOMHUTBCSI CO CBOMMH IE€PCOHAIBHBIMU JAHHBIMHU, COJEPIKALIUMUCS B
JIOKYMEHTE, He Hapylasi IpaB U 3aKOHHBIX HHTEPECOB MHBIX CyOHEKTOB IIEPCOHANIBHBIX J1aHHBIX.

XpaHeHHe JOKYMEHTOB, COJEpKalllUuX IEepCOHaJbHbIE JaHHBIE, OCYIIECTBISIETCS B
METaJUIMYEeCKUX MIKadax uin ceidax.

YHUUTOKEHHE JOKYMEHTOB, COJEpKalluX IepCOHANbHbIE IaHHbIE, OCYIIECTBIISETCS
Croco0OM, He MO3BOJISIONIMM B aTbHEUIIIEM 03HAKOMUTHCS C IEPCOHATBHBIMU JAHHBIMU.

3. OO0s13aHHOCTH  COTPYAHMKA, JONYLIEHHOr0o K  o0paldorke
NEePCOHATBbHBIX JAHHBIX



[Tpu paboTe ¢ TOKyMEHTaMH, COJIEPKAIMMU NIEPCOHATIbHbBIE JaHHBIE, COTPYAHUK 0053aH
UCKJIIOYUTh BO3MOXKHOCTb O3HAaKOMJIEHMS, IPOCMOTPAa 3TUX JOKYMEHTOB JIMIIaMH, He
JOTIYIIEHHBIMU K paboTe ¢ HUMU (B TOM 4YHCIIE IPYrMMH PaOOTHUKAMHU CBOETO CTPYKTYPHOI'O
Mo/Ipa3ieyICHNs).

[Ipu BBIHOCE JOKYMEHTOB, COJCp)KALIMX IE€PCOHAJIBHBIC JaHHBIE, 3a TPEACIb
tepputopun MBJIOY «IIPP — n/c Ne34 «Psabunymka» (manee - JOY) mo cmyxeOHOM
HEOOXOMMOCTH COTPYIHUK JTOJDKEH HPUHSATH BCE BO3MOXKHBIE MEpbI, MCKIIOYAIONIUE YTpaTy
(yTepro, XMIIEHHE) TAKKX JOKYMEHTOB.

IIpu yrpare (yrepe, XWIIEHHUH) IOKYMEHTOB, COJEpKAIUMX IEPCOHAIbHBIC JaHHBIC,
pabOTHUK 00s53aH HEMEUIEHHO JIOJIOKUTh O TAakoM (DakTe CBOEMY HEHNOCPEICTBEHHOMY
HavyaJbHUKY (pykoBoautenwo). HemocpeacTBeHHbI HayalbHUK (PYKOBOJIUTENDb) JIOJIKEH
COOOLIUTH 3aMECTUTEINIO 3aBEAYIOILET0, KypUPYIOIEMY BOIPOCHI 3aIUThl HHPOpMALUU O (hakTe
yTpartbl (yTepe, XHIIEHHH) JOKYMEHTOB, COICp)KALIMX IEepCOHaNbHBbIE NaHHbIE. [lo Kaxmaomy
TakoMy (paKkTy Ha3HayaeTcs Cily)keOHOe pacciieloBaHHe.

4, CoTpyaHuKkaM, 10NMYyIIEHHBIM K 00padoTKe MepCcoOHAIbHBIX
JAHHBIX, 3aNpelaeTcs:

1. CooOmats cBefeHus, SBISAOLIMECS NEPCOHATIBHBIMY JaHHBIMHU, JIMLAM, HE UMEIOIUM IIpaBa
JIOCTYTIA K 3TUM CBEJICHHSM.

2. JlenaTh HeyYTEHHbIE KOIUHM JOKYMEHTOB, COJIEPKAILUX [IEPCOHATIbHBIC TAaHHBIE.

3. OcTtaBnsaTh JOKYMEHTHI, COJIEpIKAalllMe IEepPCOHAIbHBIC JaHHBIE, Ha pa0dOYMX croyiax Oe3
OPUCMOTDA.

4. Tlokuparb TOMEIIEHWE, HE TIOMECTHB JOKYMEHTHI C TMEPCOHAJIbHBIMH JaHHBIMH B
3aKpbIBacMbIe cel (oI, KD

5. BbIHOCHTBH JOKYMEHTHI, COAEpKallhe TepCOHANbHBIC NaHHbe, u3 mnomemenni J10Y 06e3
CIIy’keOHOI HEOOXOIUMOCTH.

5. OTBeTCTBEHHOCTDH

1. OrBercTBEHHOCTh 3a HEUCIOJHEHHE WJIM HEHaJUIeXkKalllee BBIIOJIHEHWE TpeOoBaHUI
HacTtosmed MHcTpyKIuK Bo3inaraercs Ha paOOTHUKOB M pYKOBOJUTENEH 1Moapa3AeIeHuH.

2. KoHTponb 3a BBHINIOJHEHWEM IIOJIOKCHHM HacTosimed WHCTpYKIIMK Bo3jiaraeTcsl Ha
OTBETCTBEHHOTO 3a cucteMy 3auuTsl nHpopmaruu (C31) UCITAH B OY.

3. 3a mHapymieHne TpaBWI OOpabOTKM TEPCOHANBHBIX JIAHHBIX, WX HEMPaBOMEPHOE
pasrilallieHMe WM paclpoCTpaHEHHE, BHHOBHBIE JIMIA HECYT JHUCLHMILIMHAPHYIO,
aJMUHHMCTPATUBHYIO, TPaXAAHCKO-TIPABOBYIO WJIM  YrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

4. B cmywae ecnu B pe3ynbTaTe JEHCTBUM pabOTHWKA OBUT TMPUYMHEH IOJICKAIIAN
BO3MEIEHHIO paloTojaTeneM ymepOd TpeTbuM JHIaM, pabOTHUK HEceT Iepex
paboTogaTesieM MaTepHAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C TiaBoi 39 TpymoBoro
kojekca PO.

5. B ciyudae pasrnanieHusi NepCOHAIBHBIX JaHHBIX, CTABIIMX W3BECTHBIMU PAOOTHHUKY B CBA3H C
UCTIOJIHEHUEM MM TPYJIOBBIX OOS3aHHOCTEH, B TOM 4YHCJE pa3IIallleHHus MEepPCOHAIBHBIX
JAHHBIX JIPyroro pabOTHUKA, TPYAOBOM OTOBOp ¢ PabOOTHUKOM MOXKET OBITh PacTOPrHYT
paboTtonareneM (MOJMYHKT «B» MyHKTa 6 crathil 81 TpynoBoro konekca PD).



JIucer o3HAKOMJIeHUA

¢ Ilosno:xeHuem no OﬁpaﬁoTKe MEPCOHAJIBbHBIX JAHHBIX

B MBIOY «IIPP — n/c Ne34 «Paounymka»
OCYLeCTBJIAEeMOM 0e3 MCI0JIb30BAaHUS CPeICTB aBTOMATH3ALUH

Ne
n/n

damunJins, UMsl, 0TYECTBO PA0OTHUKA

Jara
03HAKOMJIEHMSI

IMoanucey
pabdoTHMKA




n/n

damMujus, UMsl, 0TYECTBO Pa0OTHHKA

Jara
03HAKOMJIEHMSI

Hoanuce
pabdoTHMKA




